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1. O0mye noIoKEHUs

1.1. Hacrosimiee Ionoxenue o 6ubmmoTeke 0bImeo0pa3oBaTeIbHON OpraHu3alMy pa3padoTaHo B
coorBercTBuE ¢ DenepanbHEM 3akoHOM No 273-33 ot 29.12.2012 «O6 obpasosanuy B Poccuiickon
deepauny ¢ H3MeHeHHsAMHE 0T 25 nekabps 2023 rona u enepanbHbIM 3aKOHOM OT 29.12.94 No 78-@3
«O GUBIMOTEUHOM 1eie» ¢ u3MeHeHusMu oT 14 anpens 2023, ¢ yaerom ®eepaqbHOro 3aKOHA OT 25 HIOJIS
2002 1. No 114-®3 «O IpOTHBOAEHCTBUM 3KCTPEMHUCTCKOM JCSATETPHOCTHY C U3MEHEHUAMH OT 14 deBpans
2024 rona, a Taxxke Ycrasa 001meo0pa30BaTeIbHOM OpraHu3aiy U APYTHX HOPMATHBHEIX IIPABOBBIX aKTOB
Poccuiickoit deepamyy, perIaMeRTHPYIOMEX AeSTEeIPHOCTE 001e00pa3oBaTebHBIX OpraHH3alui.

1.2. Jlarnoe ITonosxenue o GubamnoTeke MKOMBI (Hasee - [Tonoxenne) 0603Ha4aeT OCHOBHBIE PUHIKIIBL,
3a1a9l ¥ (yHKIHYE GHOIMOTEKH B IIKOJIE, ONPEEIISET OPraHu3al IO e TeIbHOCTH, YIPABICHHE, [I0PSI0K
[10TB30BAHMS HIKOJIBHOM GHOIMOTEKOM, @ TAKXKE PErIaMEHTUPYET IIpaBa B 00A3aHHOCTH T10Jb30BaTelICH U
paboTHMKOB OnOIHOTEKH 001E00pa3oBaTeIbHON OPraHU3alllH.

1.3. Hactosimee [TonosxeHue permaMeHTHpYeT paboTy 1 GasucHble QyHKIHH OHOTHOTEKH
0611e06pa30BaTeNBHOM OpraHi3alue, KOTOpas Coco6CTBYET GOPMUPOBAHMIO KYIBTYPEI JIMYHOCTH
YYALITIXCS IIKOJTBI M TIO3BOJISIET TIOBBICHTE 3 (eKTHBHOCTD HHPOPMALOHHOTO 00CTY KHBAHUS y4eOHO-
BOCITHTATE/IbHOM NESITENbHOCTH.

1.4. Hacrosmee IlonoxeHue BISETCS JTOKATEHEIM HOPMAaTHBHEIM aKTOM ILITKOJIBI X OTIPENENIAET

ypoBeHb TpeOOBaHHH K GHOIHOTEKe Kak K CTPYKTYPHOMY TOJIpa3/ie/IeHHIO 001e00pa3oBaTebHOH
OpraHu3alxy.

1.5. IlIkonsHAs OUGIHOTEKA SBISETCS CTPYKTYPHBIM IIOpa3aeieHHeM 00pa30BaTEIbHOM OpraHu3aliH,
y4aCTBYIOIINM B Y4e6HO-BOCIIHTATEIHOM EATETBHOCTH B LEAX 00eCeYeHH s TpaBa yaCTHHKOB
06pa30BaTeNEHOMN JESTENFHOCTH Ha GECIIIATHOE MOTb30BaHKe OHOTMOTEYHO-HH(OPMAMOHHBIMH
pecypcamu.

1.6. JlesTeIbHOCTH OHOTHOTEKH MKOIBI OPraHU3yeTCs H OCYINECTBISIETCS B COOTBETCTBHY C POCCHHCKHMH
KyJIBTYPHBIMHE H 00Pa30BaTeNbHBIMA TPAIHULHSIMH, 8 TAKIKE CO CIOKMBIIMMCS B OOIIECTBE HIEOJNOTHUECKAM
¥ [OJUTHYIECKAM MHOroo6pazuem. O6pasoBaTebHast H IPOCBETHTENbHAS QYHKINH OHOIHOTEKH
Ga3upyIOTCS Ha MAKCHMAIBHOM HCIIOIb30BaHHHU JOCTHXEHUH 00IeYe10BeYeCKOH Ky IbTYPBI.
O6eceueHHOCTh OMOIHOTEKH YIeOHBIME, METOJUUECKHMH M CIIPABOYHBIMH JOKYMEHTAMH YYHTHIBACTCH
Ip¥ JIMIECH3HPOBAHUH 00Pa30BaTENbHOH OPraHu3aIiH.

1.7. CormacHo cT. 35 .1 ®enepansaoro 3akona Ne 273-03 ot 29.12.12r. «O6 obpasosannu B Poccuiicko#
DejlepaiEmy MKOJIBHAS GUGIHOTEKA JOCTYIIHA U OecIUIaTHa IS YHTaTened, 00y aromyXcs, yuTeeH u
JPYTHX paGOTHHKOB 061106 pa3oBaTeIbHOM Opranu3alyy. Y I0BJIETBOPSET TAKKE 3alPOCH! POIUTENEH Ha
JUTEpaTypy 10 IeJaroruke ¥ 00pa3oBaHHIO C YUETOM HMEIOIIUXCS BO3MOKHOCTEH.

1.8. Ilenu mKoIbHOM 6HOIHOTEKH - GOPMUpPOBaHKE 00IIEH KyIbTYpEI IHYHOCTH O0Yy4alOIUXCsl Ha OCHOBE
ycBoeHus PefiepaTbHbIX TOCY/IapCTBEHHBIX 06pasoBaTenpHbX crannaptos (PI'OC), coneprxanus
00111e06pa30BaTENBHBIX IPOTPAMM, HX aJaNTallis K JKH3HY B OOLIECTBE, CO3MAHHE OCHOBBI JUIA
0CO3HAHHOTO BEIOOPA M MOCIENYIONIEr0 OCBOCHHS IPO(ecCHOHaIBHBIX 00pa30BATEIBHEIX IPOIPAMM,
BOCIIHTAHHE TPAKIAHCTBEHHOCTH, TPY/IOJIO0/s, YBaXEHHS K IIpaBaM U cBOGO/1aM 4elIoBeKa, JTI00BH K
okpy’karomei npupoze, Poanse, ceMbe, GopMEpOBaHKE 30POBOr0 00pa3a KH3HH.

1.9. BuGnnoTeka pyKOBOJCTBYETCS B CBOEH AesTeIbHOCTH [looxkenneM, henepalbHbIMH 3aKOHaMH,
ykaszamu u pacniopsbkeHusMu [Ipesunenta Poccuiickoi Denepalliy, HOCTAHOBIEHUSIMU U PACTIOPSKCHUAMH
[TpaBuTenscTBa Poccuiickoit Meiepalny i HCIIONHHTETBHBIX OPraHoB cyobeKkToB Poccuiickor Oenepanv,




PENIeHUSIMH COOTBETCTBYIOLIErO OPraHa YIpaBleH!s 00pa3oBaHHeM H Y CTaBOM ob1eo0pa3oBaTeIbHON
OpraHU3aIHH.

2. TIpUHLIAIIBI IeSITEIEHOCTH LIKOJIbHOM OHOIHOTEKH

2.1. JledaTenbHOCTh IKOJBHOM OMOIHOTEKH OCHOBBIBAETCS HA MPUHIUIIAX IEMOKPATUH, IyMaHu3Ma,
0GIIEI0CTYITHOCTH, TIPHOPHTETA OOIIEYEI0BEYECKHX [IEHHOCTEH, IPaXK/IaHCTBEHHOCTH, CBOOOHOTO
pa3BUTHS JIHYHOCTH.

2.2. B 6ubnnoTeke 3ampeniaeTcs H3AaHie i pacpoCTpaHeHHe IeYaTHBIX, ayHO0-, ay IMOBU3YaIbHBIX H
MHBIX MATEPHANIOB, COIEPYKAIINX XOTs ObI OIMH U3 IPH3HAKOB, IPETyCMOTPEHHBIX YACTHIO IIEPBOii CTaThH 1
®enepanbHOro 3aKoHa 0T 25 uroist 2002 r. Ne 114-03 «O npoTHBOACHCTBUH SKCTPEMHCTCKOM
nesiTeabHOCTHY (¢ u3MenerusmMu ot 14 despans 2024 roja).

2.3. He nonyckaeTcs HATHYHS SKCTPEMUCTCKHX MaTEPHATIOB, TIPU3BIBAIOIIMX K OCYIIECTBICHHIO
9KCTPEMHCTCKOM JeTENBHOCTH JTHG0 0G0CHOBBIBAIONINX MM ONPAB/IBIBAIOIIHX HEOOXOIUMOCTh
OCYIIECTBIICHHS TAKOM JeSTETPHOCTH, B TOM YHCIIE TPY/IBI PyKOBOJUTENEH HALMOHAI - COLMATHCTHYCCKOH
paGoueit maptuu ['epmannn, dammcTckol maptuun Mramuu, myOmmkanuif, 000CHOBBIBAIOIINX HITH
ONPaB/IbIBAOIIMX HAMOHAIBHOE U (MIJIH) PACOBOE MPEBOCXOICTBO JIHOO ONPaB/IBIBAFOIIMX MTPAKTHKY
COBEpIIEHHS BOEHHBIX WM MHBIX IIPECTYIUIEHHH, HAIPaBJICHHBIX Ha IIOJTHOE MJIM YaCTHYHOE YHUUTOKCHHE
KAKOH-THO0 ITHAYECKOH, COIMANbHOM, PACOBOM, HAHOHAIBHON MJIM PETMIHO3HON TPYIIIEL

2.4, KpoMe Toro. K TaKiM MaTepHaIaM, B COOTBETCTBHHE co cT. 13 PenepanpHoro 3akona Ne 114-03
OTHOCSITCS:

o(HIMAIBHBIE MATEPHAIBI 3aIIPEILEHHBIX SKCTPEMUCTCKUX OpraHHU3aluH;

MaTepHalIbl, ABTOPaMH KOTOPBIX SIBIISIOTCS JIMIA, OCYKICHHbIE B COOTBETCTBHHU C MEKIYHAPOIHO-
IIPaBOBBIMH aKTaMH 3a IPECTYILICHHS IPOTHB MHPA M YEJI0BEYECTBA H COACPIKALIME IPU3HAKH,
TIpeLyCMOTpEHHBIE YaCThIO IepBOH cTaThy 1 HacTosmero Me/iepanbHOro 3aKOHa;

moOble HHBIE, B TOM YHCJIe aHOHUMHBIE, MATEpHAIIB], COAEPIKALIHE IPU3HAKH, IIPETYCMOTPEHHBIE YaCThIO
rnepBoi cTathH 1 HacTosmero ®enepaabHOroO 3aKoHa.

2.5. B momermenun 6ubmorexku pasmernaercs OeepanbHbIi CIHCOK SKCTPEMUCTCKOM TUTEPATypPhl,
yTBEPK/IEHHBIH (pelepaTbHBIM OPraHOM HCTIONHUTEILHON BIIACTH, 3aIPEIeHHON K PacpOCTPAHEHHIO Ha
TeppuTopHH Poccuiickoil Denepari.

2.6. Topsinok nocTyna K 6ubnroredsbivM GOHIAM B Ipyroi Ou0IMOTeYHOH HHPOPMALIHH, TIepeyeHb
OCHOBHBIX yCJIYT M YCIIOBHSI MX [IPEIOCTaBIeH:s] OHOTHOTeKaMH onpeiesitoTest B [IpaBuiax morb30BaHus
OuOTHOTEKOH.

2.7. O61meobpazoBaTenbHas OpraHu3alis HECET OTBETCTBEHHOCTE 32 JIOCTYITHOCTE M Kau€CTBO
OUOIHOTEUHO-HHPOPMALMOHHOTO 00CTYKUBAHMS OUOIHOTEKH.

2.8. Opranuzamus 00CIyKABaHHS YUaCTHHKOB 00pa3oBaTeIbHON NEATeIbHOCTH IIPOU3BOIUTCS B
COOTBETCTBHH C IPABUJIAMH OXPaHbI TPYZa U MOKAPHOH 0€30MacHOCTH, CAHUTAPHO-THIHEHHIECKUMH
TpeOOBaHUAMH ¥ HOPMaMH.

3. 3amauu OUOIHOTEKH

3.1. Obecreuenne y4eOHO-BOCIIHTATENLHOM IEITENPHOCTH H €aMO0Opa30BaHysl yYalluXCs U 11€/1aroros
o6ureoOpazoBaTeIbHOM OpraHu3alliH.

3.2. ObecneyeHye y4acTHHKAaM 00pa30BaTe/IbHON NeATEIPHOCTH — 00y4YaroUUMCs, IefaroraM, poIuTesm
(3aKOHHBLIM MPEICTABUTENSAM) YJalIuXcs — JIOCTYIa K HHPOPMALIIH, 3HAHUAM, HIEAM, KyJIbTYPHBIM
IIEHHOCTSAM IIOCPEICTBOM MCIIOIb30BaHHS OHOIMOTEYHO-HHPOPMAIIHOHHBIX PECYPCOB Ha Pa3/IMYHbIX
HOCHUTEJISIX:

OyMakHOM (KHHKHBI GOHN, (GOHI IEPHOIMIECKUX U3IAHMUIH);

wadposom (DVD -auckn);

KOMMYHHKATHBHOM (KOMIIBIOTEPHEIE CETH) H HHBIX HOCHTEIIIX.

3.3. @opMHpOBaHHE y YMTATENICH HABBIKOB HE3aBUCHMOTO OHOIHOTEYHOrO M0IB30BATEI: oOydeHue
10J1b30BAHHIO KHUTOH.

3.4. BocmuTanye Ky/IbTYPHOTO H TPaXIAHCKOTO CAMOCO3HAHMS, TIOMOIIb B COIMATH3ALHH 00yHaomerocs,
Pa3BUTHH €ro TBOPYECKOrO IOTEHIHAA.

3.5. @opMHpOBaHHE HABLIKOB HE3aBHCHMOI0 OHOIHOTEYHOrO M0JIB30BATEIL: 00yUeHHE IIOUCKY, otbopy H
KPUTHYECKOH OlleHKEe HHMOpMALUH.




3.6. CoBepLIEHCTBOBaHKE NPEIOCTABNAEMBIX OHOIMOTEKOM YCIYT Ha OCHOBE BHEIPEHHUS HOBBIX
MH(OOPMAIIMOHHBIX TEXHOJIOTHH U KOMIIBIOTEpU3alH 6ubmoTeyHO-HH(POPMAIIMOHHEIX ITPOIIECCOB,
(popmupoBanie KOMPOPTHOH OHOMMOTEIHOM CPEIBL.

3.7. BecmiaTHOE IIPEIOCTAaBIEHHE IIKOIBHAKAM B [I0JB30BAHAE HA BPEMS TIOJIy4eHHs 00pa30OBaHUs
y4eGHHKOB U yueOHbIX MocoOui n3 6ubmuoreunoro ¢poHxa.

4, OcuoBHble GyHKITUH OUOIHOTEKH

JIns peanusayuu OCHOBHBIX 3a0a4 WKONbHAS bubuomexa:

4.1. OcymecTBIseT OCHOBHEIE (yHKIHM GHOIHMOTEKH — 0OpasoBarebHas, HHGOPMAIIHOHHAS, KyJIbTypHas.
4.2. dopmupyeT horn GubIHOTeUH0-MH(OPMAIMOHHEIX pecypcoB 00Imeo0dpa3oBarebHON OpraHu3alHy:
KOMILTEKTYeT YHHBEPCAIBHBIHA (OH y9eOHBIMHU, XYI0KECTBEHHBIMH, HAyYHBIMH, CIIPABOYHBIMH,
[IeIarOrHUeCKAMHI M HAYYHO-ITOMYIIPHBIMU JIOKYMEHTaMM Ha TPAJAUIMOHHbIX M HETPATUIIMOHHEIX
HocHTeNsX HH(GOpMAIHH, YIuThiBas DenepalbHbli CIHCOK IKCTPEMHCTCKON JINTEPATYPhI, 3alPELICHHOH K
pacIpocTpaHeHHIO Ha TeppHTOpHE Poccutickoit Derepaliu, yTBepKIeHHbIH denepanbHBIM OPraHoOM
HCTIOTHUTEIEHON BIIACTH;

nonosHseT Gon/ HHPOPMALHOHHEIMA pecypcamu ceTd ViHTepHeT, 0asamu 1 OaHKaMH{ JaHHBIX IPYTHX
yUpeX/ICHWH U OpraHu3alui;

OCYIIECTBIISET pasMeIleHHe, OPTaHH3alMIO U COXPAHHOCTh JOKYMEHTOB.

4.3. Co3gaeT HHGOPMAITMOHHYIO MPOAYKIIHIO:

OpraHu3yeT M BeIET ClIpaBOYHO-OMOIHorpagMuecKui anmapar: KaTaioru (andaBUTHBEIH,
CHCTeMATHYECKHH ), KAPTOTEKH (CHCTEMATHIECKYIO KapTOTEKy CTaTel, TEeMaTHIECKHE KapTOTEKH),
3JIEKTPOHHBIH KaTaor, 6a3pl JaHHEIX II0 MPoQHII0 061e00pa3oBaTe/IbHOH OpraHH3allkH;
pa3pabaThiBaeT peKOMeHIaTeIbHble OuOIHorpaduIeckie ocoous (CIIUCKH, 0030pBI, yKa3aTeId K T.IL.);
obecreunBaeT HHGOPMAPOBaHKE MOIb30BaTeNel 00 HH(YOPMAMOHHOH IPOIYKIIHH.

4.4, OcyimectpasgeT auddepeHuupoBaHHOe GHOIMOTeYHO-HHDOPMAHOHHOE 00CTYKHBAH)E 00YYAIOMIUXCH:
o0cnyKHBaHHue YUTATEIeH Ha aDOHEMEHTE, B YHTATIbHOM 3aJIE;

npegocTapiiseT HHMOPMAIHOHHBIE PECYPChI Ha PA3IAYHBIX HOCHTEIAX HA OCHOBE M3YHCHUS X HHTEPECOB U
MHDOPMAIIHOHHBIX TOTPEOHOCTEM;

C031aeT YCIOBHS JUTA PeaTi3aliy CaMOCTOSITeTFHOCTH B 00Y4eH!H, [I03HABATEIBHOM, TBOPYECKOMH
JIeATEIbHOCTH C OMOPOi Ha KOMMYHHKAIUIO;

cr1ocoOCTBYET Pa3BUTHIO HABBIKOB CAaMOOOyUEeHHS (y4acTue B CETEBBIX OTMMITHAIAX,
TeJIEKOMMYHHKAIIHOHHBIX MPOEKTAX B CHCTEME JHCTaHIIHOHHOrO 00y4YeHus);

oprauzyeT 00y4eHHe HaBbIKaM HE3aBHCHMOr0 OHONIHOTEIHOrO IOIB30BATENS U norpeburens
MHE(OPMAIUH, CO/IEHCTBYET HHTEIPAllMH KOMILIEKCA 3HAHHH, YMEHHH M HABBIKOB paboTHI ¢ KHUIOH |
uHpOopMaIHei;

OKa3bIBaeT HH(GOPMAMOHHYIO IIOIEPIKKY B PELIEHHH 32124, BOSHHKAIOUIUX B IPOIECCE HX yueOHOM,
caM000pa30BaTeIbHON U IOCYTOBOH NEATENbHOCTH;

OpraHHU3yeT MAacCOBBIE MEPOIIPHSTHS, OPHEHTHPOBAHHBIE HA PA3BUTHE OOIICH, H YHTATEIbCKOH KyIbTYPBI
JMYHOCTH, COAEHCTBYET Pa3BUTHIO KPHTHYECKOTO MBIIITICHHS.

4.5. OcymecTpiasger aadbepeHIHPOBAHHOE GHOIHOTEYHO-HHDOPMAIIHOHHOE 00CIY)KHBAHHE
I1eJ1arOriYecKuX PabOTHHUKOB:

BBISBIAET HH(QOPMALIOHHbIE TOTPEGHOCTH H YAOBIETBOPSET 3aIPOCHI, CBA3AHHBIE C 00yUCHHEM,
BOCIIHTAHUEM H 3JOPOBBEM JIETEH;

c031aeT 6aHK ITeJarorHyecKoil HHpOPMAITHHE KaK OCHOBBI €{HHON HHPOPMALMOHHON CIIyKObI
0611e06paszoBareIbHOM OpraHU3aliH, OCYIIECTRIIAET HAKOIICHHE, CHCTEMATH3AIIIO HH(POPMALIKH I10
npeaMeTam, pasjesaM U TeMam;

CIIOCOGCTBYET IIPOBEAEHHIO 3aHSTHIT IO GOPMHPOBAHKIO HH(OPMAIIHOHHOH KYJIbTYPbL.

4.6. Ocymectpaser auddepeHuHpoBaHHOe GHOINOTEYHO-HHDOPMAITMOHHOE OOCIYKUBAHNE POJHUTENICH
(MHBIX 3aKOHHBIX IPEJICTABATENEH) 00yYarOIIUXCS:

y/IOBIETBOPSIET 3AIIPOCHI I10JIb30BATENIEH ¥ HHPOPMHUPYET O HOBBIX MOCTYIITIEHUSX B OHOIMOTEKY;
KOHCYJILTUPYET TI0 BOIIPOCaM yIeOHBIX H3/IaHHH yJalUXCsl IIKOJIBL.

4.7. OcylIecTBIAET BBE/IEHHE HEOOXOUMON TOKYMEHTAIIHH 110 Y4eTy OHONHOTEeYHOrO douaau
00CITY’KHBAHMIO YUTAaTeNel B COOTBETCTBHH ¢ YCTAHOBICHHBIM IIOPSIKOM.




4.8. TIpoBOIUT MOMYIAPHU3ALMIO TUTEPATYPHI C IOMOIIBIO WHIHBHIYATBHBIX, TPYIIIOBBIX H MaCCOBBIX (HOpM
paGoTh (Gece, BRICTaBOK, GuGmmorpadudeckux 0630poB, 06CYKIEHHH KHAT, YMTATEIbCKIX KOHQEPeHIHH,
JIMTEPATYPHBIX BeYePOB, BAKTOPHH H JIP.).

4.9. OGecreunBaeT COOTBETCTBYIOIMN CAHUTAPHO-TUTHEHNYECKUH PEXKUM M OJIaronpusaTHBIE YCIOBHS /LIS
00CIyKHBaHUS YATATENIEH.

4.10. ITpOBOJIMT U3yUEHHE COCTOSHHS YUTATEIHCKOIO CIIPOCa (CTENEHHM Er0 YAOBICTBOPECHIS) C LENBIO
(OopMUPOBAHHUSI ONITUMAIEHOTO COCTaBa OMOIHOTEYHOro POHAA.

4.11. Cucremarnuecku HHQOPMUPYET YUTATENEH O NEATEILHOCTH MKOIBHOH OMOIHOTEKH.

4.12. ®opMupyeT GUOIMOTEYHbIH aKTHB, IIPHBIEKAET YHTaTeIeH K y4acTHIO B paboTe COBEMATeNLHOr0
oprada — OHOIMOTEYHOr0 COBETa M aKTHBA YHTATENIEeH.

4.13. OGecreunBaeT TpeOyeMBIi peXXKUM XPaHEHHS K COXPaHHOCTH OuOIMOTEYHOrO (hOHE, COTTIacHO
KOTOPOMY XpaHeHHe y4eOHUKOB OCYIIECTBIAETCS B OTACIPHOM IOMEIICHHH.

4.14. Opranusyet paboTy [0 COXpaHHOCTH OuOIHOTEIHOTO PoHa 00meoOpa3oBaTeIbHON OpraHH3alkH.

5. Opranu3anus JesiTeIbHOCTH OHOIHOTEKH

5.1. BubanoTeyHO-MHPOPMALIMOHHOE OOCIIY)KHBAHHE OCYIIECTBIAETCSA HA OCHOBE OHOIHOTEUHO-
uH(OPMAIIHOHHEIX PECYPCOB B COOTBETCTBHH ¢ (DelepalbHBIMI FOCYIaPCTBEHHEIMA 00pa3oBaTeIbHBIMHU
CTaHapTami, y9eOHbIM W BOCIIHTATEIBHBIM IIaHAMH IIKOJIBL, TPOrpaMMaMH, IIPOEKTAMHE H MJIaHOM paboTHI
IKOJBHONW OHOIHOTEKH.

5.2. CrioHCcOpCKast IIOMOIIb, TTOTyYeHHas OUOIHOTEKOH B BH/IE IEEBBIX CPEICTB Ha KOMILIEKTOBAHUE
dhoHIa 1 3aKYIIKy 060DY/I0BAHHS, HE BIeYeT 3a CO00i CHHKEHHUSA HOPMATHBOB U (VJIH) a0COMOTHBIX
pa3vepos (GrHaHCHPOBaHHUs 13 OromKeTa. JleHeXKHBIE CPEICTBA 3 CAAHHYIO OHOIMOTEKO’ MaKyIaTypy
PACXOMYIOTCA Ha YJIydlleHHE MaTepUalbHO-TEXHHYECKOH §a3bl OHOTMOTEKH, ONUCKY IPOhecCHOHATBHbIX
W3/1aHuil, KOMILUIEKTOBaHHEe HOHIA JOKYMEHTOB.

5.3. O6meobpasoBaTeTbHas OPraHA3aLINs CO31aeT YCIOBHS T COXPAHHOCTH aNnaparypsl, 000py10BaHUs
¥ MMYIIECTBA MIKOIBHOM OHOIHOTEKH.

5.4. OTBETCTBEHHOCTD 32 CHCTEMATHYHOCTh M KA4eCTBO KOMIIJIEKTOBAHUS OCHOBHOTO (hoHIa OHOIHOTEKH,
KOMIUIEKTOBaHHE y4ebHOro GoHIa B COOTBETCTBHHE ¢ (BeNepaTbHbIMH IIePEUHIMH yIeOHHKOB H y4eOHO-
MEeTOTHUeCKAX H3JaHUH, COo31aHie He0OXOMUMBIX YCIOBHM TS eI TeIbHOCTH OUOIHOTEKH HECET IUPEKTOP
MIKOJBI B COOTBETCTBHH ¢ Y cTaBOM 0011e00pa30BaTEIbHON OpraHu3allky.

5.5. Pexum paboThl GUOIHOTEKH ONpeIeNseTcs MearoroM — OubIMoTeKapeM B COOTBETCTBUM C IIPABHIIAMH
BHYTPEHHEr0 pacropsika ob1eo0dpa3oBaTeIbHOM OpraHi3aluy.

5.6. IIpu onpeeIeHUH peskiMa paboThl OMOIHOTEKH IPEAYCMATPUBACTCS BIACACHHUE:!

JBYX 4acoB pab0OYEro BpEMEHH €KEIHEBHO Ha BBITOIHEHHE BHYTPUOHOIHOTEUHOH paboTh;

OJIHOTO pa3a B MECAL — CAaHHTAPHOTO JHS, B KOTOPBIH 00CIy>KHBaHKE MMOJIB30BATEICH HE IPOM3BOTUTC;

He MeHee OJHOTO pa3a B MECSI] — METOIUYECKOIO JHI.

6. Opranu3zanusi, ynpaBJIeHHE U IITAThI

6.1. Obmiee pyKOBOACTBO OUOIMOTEKOH U KOHTPOIIb 3a €€ JEATENPHOCTBIO OCYIIECTBIIAET AUPEKTOP MIKOJIBI,
KOTOPBII YTBEPKIAeT HOPMBI ¥ TEXHOJIOTHYECKHE JOKYMEHTHI, IVIaHbl ¥ OTYETHI 0 paboTe OHOIHOTEKH.
JIMpeKTOp HECET OTBETCTBEHHOCTH 3a BCE CTOPOHBI IEATETBHOCTH GUOIHMOTEK, B IEPBYIO OYepe/ib, 3a
KOMILIEKTOBAHHE H COXPAaHHOCTH ee (OH/a, a TAKXKe 3a co3nanue KoMdpopTHOH HHPOPMAIIHOHHON CPE/Ibl
IJ1sL YU TATENEH.

6.2. PykoBoACTBO OGMOIHOTEKON OCYIIECTBISIET 3aBe Iy IO OHOIoTeKOH (Ie1aror — OMOIHOTEKAps),
KOTOPBIH HECET OTBETCTBEHHOCTH B IIpeJieNiaX CBOeH KOMIIETEHIIHH Nepe] TUPEKTOPOM IIKOIIBL,
00yuaroIUMKCs, UX POAUTEISIMH (MHBIMH 3aKOHHBIMH IIPEICTABUTEISIMH) 32 OPTaHU3AIHIO ¥ PE3YIbTaThl
NEeATeNbHOCTH OUOIMOTEKH B COOTBETCTBHH ¢ QYHKIHOHAIBHBIMHE 00A3aHHOCTAMH, IIPEYyCMOTPECHHBIMH
KBaTH()MKALMOHHBIMU TPeOOBAHUSIMH, TPYAOBEIM JOTOBOPOM U Y CTaBOM 00111€00pa30BaTeIbHON
OpraHH3allyH.

6.3. [lenaror-6ubarorexkaps (0HOIMOTEKAph) HAa3HAYACTCS JUPEKTOPOM 00111e00pa30BaTeIbHOM
OpTaHH3allHH, SBIISIETCS WICHOM IIeJarorHyecKoro KOJUIEKTHBA M BXOIHUT B COCTaB IIe/IarOrMYecKOro CoBeTa
IIKOJIBL.

6.4. ITenaror-6ubnuorexaps (OUOIHOTEKAPH) OTBEYAET 3a OPraHU3aIHIO PaboThl OMOIHOTEKH U PE3YJILTAThI
ge JIeATeTbHOCTH, COCTABJISET FOIOBHIE IITaHBI H OTYET O paboTe, KOTOPhIE 00CYKAAOTCS Ha



[Te/[arorHuecKOM COBETE H YTBEPKIAI0TCs TUPeKTopoM. ['010BoH My1aH paboThl OHOIHOTEKH SIBIISETCS
YaCTBIO 0OIEro To0BOro IIana 0d1ueodpa3oBaTenbHON OPraHH3aLHH.

6.5. Ha paboty B GHOIMOTEKY HIKOJIBI IPHHUMAIOTCS JIMIA, HMEIOIHe HEOOX0IMMYIO IPO(ECCHOHATIBHYIO
II0JIFOTOBKY, COOTBETCTBYIOLLYIO TPeOOBaHUSIM KBATH(DUKALMOHHOM XapaKTEPUCTUKH IO IOJDKHOCTHU U
[07y4eHHOM CIIENUATbHOCTH, TIOATBEPXKICHAYIO TOKYMEHTaMu 00 00pa3oBaHuy H (MIH) KBaTH(UKALIMH.
6.6. I'pahuik paBoTHI INKOIBEHOM OMOIHOTEKH yCTAHABIUBACTCSA B COOTBETCTBHH C PACIIHCAHHEM paboThI
06u1e06pa3oBaTebHOM OpraHu3anuy. J[Ba gyaca pabo4ero JTHS BBIICISETCS HA BBIIOJIHEHHE BHYTPH
6ubmoTednoit paboTel. OnMH pa3s B MecsIl B GHOIHOTEKe IPOBOAMTCS. CAHUTAPHBI ICHB.

6.7. LlItaT GHOIHOTEKY M pa3Mephl OILIATH TPY/d, BKIIOYAs TOTUIATHl M HaA0aBKH K JOJKHOCTHBIM
OKJIaJ[aM, YCTAHABIIMBAOTCSI B COOTBETCTBUH C JEHCTBYIOIIMMH HOPMATHBHBIMH IIPABOBBIMH TOKYMEHTaMH
C YUETOM 00BEMOB H CIIOKHOCTH paboT.

6.8. Tpya0BBIE OTHOIIEHHs! pAGOTHHKOB OHOMHMOTEKH 1 0011e00pa30BaTeIbHON OPraHU3aluK PEryIMPYIOTCs
TPYZI0BBIM JOTOBOPOM, YCJIOBUS KOTOPOTO HE JOJDKHBL IPOTHBOPEYHTH TPYAOBOMY 3aKOHOIATEIBCTBY
Poccuiickoii @enepanuu.

6.9. Tesaror — 6HOIHOTEKAPH [TOUIEXKUT aTTECTAIIMH B COOTBETCTBUH C IOPSAAKOM, YCTAHOBICHHBIM
IpaButensctBoM Poccumiickoit denepanuH, J0KEH YAOBIETBOPSTE TPEOOBAHHAM COOTBETCTBYIOIIMX
KkBaTH()HKAIIMOHHEIX XapaKTEePHCTHK, ¥ cTaBa U [1010)KeHHUS.

6.10. BubHoTeyHBIH paGOTHHUK JOJIKEH CTPOro codmoaars Hacrosmee [lonoxenue, mpabuia u
TpeGOBaHHs OXPaHbl TPYA U II0KapPHOH Ge30I1aCHOCTH B MOMEIICHAN OUOTHOTEKH U B
o6meo6pazoBaTeTbHON OpraHu3allkH.

7. IlpaBa, 06S3aHHOCTH ¥ OTBETCTBEHHOCTh PA0OTHHKOB OHOIMOTEKH

7.1. Ilenaror — 6uOIMOTEKAapPh HMEET IIPABO:

CAMOCTOSITEIHO BEIOHPATE (hOPMBI, CPEICTBA H METO/bI OHOIHOTEIHO-HHYOPMALIHOHHOTO 00C Ty KHBAHHA
o6pa3oBaTeIbHOM U BOCIIUTATE/IFHON JEATEIbHOCTH B COOTBETCTBHH C LIEJIMH U 3a/1a4aMH, YKa3aHHBIMH B
pacrogumem [lonoxeHun 1 Y cTaBe 00pa3oBaTeIbHOM OPraHU3aINH;

IIPOBOJIMTH B YCTAHOBIEHHOM TOPSKE (PaKy/IbTATHBHBIE 3AHATHS, YPOKH U KPYKKH OHOIHOTETHO-
oubnmorpaduIecKX 3HaHUK 1 HHYOPMALMOHHON KYIBTYPEI;

OIpe/IeIATh MCTOYHHKHA KOMITIEKTOBaHHS HHPOPMAIIMOHHBIX PECYPCOB;

M3bIMAaTh U PeaTH30BBIBAT TOKYMEHTEL H3 (DOHMIOB B COOTBETCTBHHM C HHCTPYKIHEH 10 y4eTy
oubmmoTedHoro GouHmaa;

ONpe/IeNaTh B COOTBETCTBHH C IPABUJIAMHU NOTb30BaHKsA OHOIHOTEKOM, YTBEPKICHHBIMH IUPEKTOPOM
LIIKOJIBI, ¥ [0 COJIACOBAHMIO C POTHTENTECKAM KOMUTETOM BU/IbI M pa3Mephl KOMIIEHCAIHH yiiepoa,
HaHECEHHOTO MOJIB30BATENIAME OHOIHOTEKH;

B3BICKHBATH B COOTBETCTBHH C AeHCTBYIOIMM 3aKOHOIATEIbCTBOM KOMIIEHCALHIO yIepOa, HaHECCHHOTO
I0JIH30BATEIAMU OMOJIMOTEKH, 38 HECOBEPIIEHHOJIETHHX II0JIb30BATENIEH OTBETCTBEHHOCTD HECYT 3aKOHHbIC
peICTaBUTENH;

BHOCHTB IPEJIOKEHHS IUPEKTOPY IIKOJIBI 10 COBEPLICHCTBOBAHMIO OILTATHI TPY/IA, B TOM UHCIIe HAA0ABOK,
JIONIAT ¥ IPEMUPOBaHKs pabOTHUKOB GHOIHOTEKH 32 TONONTHUTENBHYIO paboTy, He BXOSILYIO B KPYT
OCHOBHBIX 00s3aHHOCTEH pabOTHHKOB OHOIMOTEKH; 10 KOMIIEHCALIHOHHBIM MEPOIIPUATHSM, CBA3aHHBIM C
BpEIHBIMH YCJIOBHAMH Tpy/a (6ubmoTedHast MbL1b, IPEBIIICHHE HOPMATHBA PAOOTEI Ha KOMITBIOTEPE).
yYacTBOBATh B yIPABIEHHH 00II€06pa30BaTeIbHOM OPraHU3alHe B OPAIKE, ONPEIEIIEMOM Y CTaBOM;
Ha aTTECTALIMIO COrJIACHO MOPSIIKY, U3JI0)KEHHOMY B COOTBETCTBYIOIIMX HOPMATUBHBIX aKTaX
[TpaBurensctBa PO.

OBITh TIPEJICTABICHHBIMH K Pa3IMYHBIM (hopMaM MOOLIPEHHs, HAarpajaM | 3HaKaMm OTJIHYHSL,
IPeIyCMOTPEHHBIM T paOOTHHKOB 00pa30BaHUs | KyJIbTYPBI,

YYacTBOBATH B COOTBETCTBHH C 3aKOHONATENbCTBOM Poccuiickol ®enepanuu B pabote OHOIHOTECYHBIX
accolMaIuii Uil COK30B.

7.2. llenaror-6ubanorekaps o0g3aH:

06eCIeynTh T0IB30BATENSIM BO3MOKHOCTE paboThl ¢ HHPOPMALMOHHBIMU pecypcaMu OHOIHOTEKH;
HH(POPMHUPOBATH ITOJIB30BATENEH 0 BHIAX IPEJOCTaBIAEMbIX OHOIHOTEKOH yCIIyT;

(GOpMHpPOBATH (POHIEI B COOTBETCTBHH C YTBEPKICHHBIME (eIepalbHBIMK EPEUHAMH yIeOHBIX H3MaHHH,
06pazoBaTelbHBIMH IIPOrpaMMamMu 061eo0pa3oBaTebHOM OpraHu3aliy, HHTEPECAMH, OTPEOHOCTIMHU U
3arnpocamMi BceX KaTeropui ImoIb30BaTeNleH;




COBEpIIEHCTBOBATL HH(OPMALMOHHO-GHOIHOrpaduUeckoe H OUOIHOTEYHOE 00CITYIKHBAHHE
M0JIb30BATEJIEH;

00ecreYHBaTh COXPAHHOCTH HCIIOb30BaHuA HOCUTENEH HH(OPMAIiH, HX CHCTEeMATH3AIHIO, PA3MELIEHHE 1
XpaHeHHe;

00eCTIeunBaTh PeKHM paboThl B COOTBETCTBUH C IIOTPEGHOCTAMH T0JIb30BaTENeH 1 padOTOH MIKOJIEL;

BECTH JOKYMEHTALNIO OUOTHOTEKH H OTYMATHIBATLECS B YCTAHOBICHHOM IIOPSAJIKE IEPE/L IMPEKTOPOM
00n1e00paz0BaTEIbHON OpraHU3alliH.

7.3. bubnroTeyHbld pabOTHUK HECET OTBETCTBEHHOCTD!

32 COBIIOCHHE TPYHOBEIX OTHOIIEHHH, PernaMeHTHPYEMBIX 3aKOHOIATeNBCTBOM O Tpy/e, [Ipasuiamu
BHYTPEHHEr0 TPYIOBOTO paclopsAiKa B IIKOJIe, TPYIOBEIM JOTOBOPOM.

3a BBIOJTHEHHE (QYHKIHH, TPELyCMOTPEHHBIX HacToamuM [TonoxeHueM.

3a COXPAaHHOCTh OMOIMOTEYHBIX (GOH/IOB B MOPAIKE, IPEAYCMOTPEHHOM JEHCTBYIOIMM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu.

8. TIpaBa 1 00s13aHHOCTH IIOJIb30BaTeIeH OUOMHOTEKH

8.1. [Tosp30BaTETH IKOIEHOM OUOIMOTEKH HMEIOT NIPaBO:

OTYYATh TOJMHYIO HHQOPMALHIO 0 cocTaBe GuOIHOTEIHOrO (hoHIa, HHPOPMAMOHHBIX PECypcax 1
IpeNOCTABISEMBIX OHOIHOTEKOH MIKOJIBI yCIIyTrax;

[OJTB30BATHCS CIPAaBOYHO-OHOIHOrpadhHIeCKHM anmnapaToM OHOTHOTEKH;

MONy4aTh KOHCYTHTAIHOHHYIO IOMOLIb B IOMCKE H BRIGOPE HCTOYHHKOB HHOPMAIIHH;

T0Ny4aTh BO BPEMEHHOE TI0Tb30BaHHE HA a0OHEMEHTE H B YHTATBHOM 3aI€ NEYaTHBIC H3aHHA,
ay1HOBU3yaJIbHbIE JOKYMEHTBI U APYTHE HCTOYHUKH HHPOPMAIHH;

IIPOJUIEBATH CPOK IIOJIb30BAHMS JOKYMEHTAMH U JIUTEPaTypoH;

Y4aCTBOBATh B MEPOIIPUSTHSIX, IPOBOIMMBIX IMIKOJIBHOHN GHOIHOTEKOMH;

06paImarhes Ul pa3penieHust KOHQIHKTHON CHTyalluy K JUPEKTOPY MIKOJIBL.

8.2. [Tonp30BaTeNd MKOIbHOU OHOIHOTEKH OOA3aHBL:

co6II01aTh IpaBrila M0Ib30BaHKs OHOIHOTEKOH;

GepesKHO OTHOCHTHCS K IPOM3BEIEHHSIM I1eYaTh (He BRIPBIBATH, HE 3arnOaTh CTPAHHIL, HE AeIaTh B KHAIaX
NOA4YePKHBaHHi, TOMETOK), HHBIM JOKYMEHTAM Ha PA3THIHBIX HOCATEISX, 000PYI0BaHHIO, HHBEHTAPIO;
[10J130BAThCS IIEHHBIMU M CIIPABOYHBIMH TOKYMEHTAMM M JIMTEPATYPOH TOIBKO B OMEIICHAN oubmuoTexu
IIKOJIBI;

yOeIATHCS TIPH TONY4EHAH KHUT B OTCYTCTBHH J(EKTOB, a I 00HAPYKEHHH npouH(pOPMHPOBATH 00
5TOM paboTHHKA 6u6THOTeKH. OTBETCTBEHHOCTH 32 OOHAPYIKEHHBIE Ae(EKTHI B CIABACMBIX KHUIAX HECCT
TIOCJIEIHHUI IT0JIb30BATEND;

PacIUCHIBATHCS B YUMTATEIHECKOM (OPMYIISIPE 33 KaXKIYIO HOJy4EHHYIO KHHTY (MCKITIOUEHHE: 00y4aromuecs
1- 4 kmaccoB);

BO3BpAIlATh KHUTH B OMOIHOTEKY B YCTAHOBJIEHHEIC CPOKH;

3aMEeHSITh JOKYMEHTEI OMOIHOTEKH B CIydae UX yTPaThl HIIH IOPYH UM PaBHOLCHHbBIMH, oo
KOMIIEHCHPOBATh yIIepd B pa3sMepe, yCTaHOBJICHHOM IIPaBUJIAMH II0JIb30BAHHS OUOIMOTEKOH;

MONHOCTBIO PACCIHTATECA ¢ GHOIMOTEKOM 10 HCTEYEHHH CPOKa 00yYeHMS MM padoTh! B
00mmeo0pazoBaTeIbHON OpraHU3aluH.

9. TTopsI0K OTB30BAHUS IIKOIBHOH OHOIMOTEKOH

9.1. 3anuch 06YYAIONIMXCS U IeJArori4eckiux pabOTHUKOB MKO/IbI B OMOIHOTEKY NPOM3BOAUTCS B
VH/MBH/(yATHHOM TOPSIKE, 8 PoUTeNel (MHBIX 3aKOHHBIX [PEJICTaBHTeNIeH) 00y4Jaromuxcs — 10
macnopTy.

9.2. Iepeperucrpams nojab3oBaTelel OUOMMOTEKH IPOM3BOUTCS EKETOHO.

9.3. JIOKyMEHTOM, TIOATBEP3K AAOLIIM TIPABO MOJB30BaHMS OHOIHOTEKOH, SBIIAETCS YUTATEIbCKUIN
hopmyJIsp.

9.4. Yurarensckuit popMynsap GUKCHPYET AaTy BBIAAYH [I0Ib30BATENIO JOKYMECHTOB 13 bonna 6udbaroTEKH
M WX BO3BpalleHHs B OUOIHOTEKY.

9.5. PaGoTa y4acTHHKOB 06pa30BaTebHOM AeSTEIbHOCTH Ha KOMIIBIOTEpE B OHOMMOTEKE IPOM3BOIUTCA B
PUCYTCTBHH Ile/1arora — OMOIHOTEKapsL.

9.6. Paspemraetcs paboTa 3a OJJHAM IEPCOHATBHBIM KOMIBIOTEPOM He 00J1ee IBYX YE/I0BEK OXHOBPEMCHHO.




9.7. Ilo BceM BoIpocam MOMCKa HHGOPMALUH B ceTH FHTepHET I0I530BaTelb MOKET 00paaThest K
neaarory — OudIuoTeKapro.

9.8. 3anpemiaeTcs obpaleHHe K pecypcaM ceTd FIHTepHeT, IpearoiararoliM OIIaTy U K pecypeam,
yKa3aHHbIM B DeepaibHOM CIIHCKE 3KCTPEMHUCTCKOM JTHTEpaTypBL.

9.9. Pa6oTa 332 KOMIIBIOTEPOM B YATAJIEHOM 3aJe IIKOIbHON OHONMHOTEKH IPOU3BOIUTCS COTIIACHO
YTBEPIKIEHHBIM CAHHTAPHO-THTHEHHYECKHM TPeOOBAaHHAM, a TaK)Ke TIPABUIIAM OXPAHbI TPY/a U TIOXKapHOH
0e301acHOCTH.

10. 3axmr09uTeNbHBIE OT0KEHHUS

10.1. Hactosimee [TonoeHHe O MKOJIBHOU OUOIHOTEKE SBIIETCS JOKAIbHBEIM HOPMAaTHBHBIM aKTOM,
nprHEMAaeTCca Ha [1earorn4eckoM COBETe IIKOMBL M yTBEpKAaeTcs (MO0 BBOAMTCS B AEHCTBHE) IIPHKA30M
aupekTopa o01eo0pa3oBaTeIbHON OpraHu3alHiH.

10.2. Bece M3MeHEHHUS B JONOIHEHH s, BHOCKMBIE B HacTosuiee [Tomoxenne, oQopMIIAIOTCS B MUCHMEHHOM
dopMe B COOTBETCTBUM AEHCTBYIOIMM 3aKOHOIATeIbCTBOM Poccutickoi Denepartui.

10.3. IMonoxxerue o 6HGIHOTEKE 0OIIE00pa30BaTEIbHOM OpraHu3allii IPHHAMAETCA Ha HEOIIPE/Ie/ICHHBIH
cpok. M3aMeHenus u JononHeHus K [T0N0KeHHIO IPHHAMAIOTCS B HOPsIKe, peaycmorpentom 1m.10.1.
Hactosiero IlomoxeHus.

10.4. ITocne npunsTas [Tonoxerus (WK H3MCHEHHH H JIOTIOTHEHHH OT/JIENbHBIX MYHKTOB H Pas/ielioB) B
HOBOW pelakI[iy MPeabLIyIIas pelaKlisi aBTOMAaTHUECKH YTPAYHBACT CUTTY.



